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For someone who spends all day devoting energy to others at work, isn’t it time to take a day for you?








Visit www.getingears.com frequently for updates and information.





More info coming soon!





GEARS Administrative Professionals Conference





Global Evaluation & Applied Research Solutions (GEARS) Inc. is introducing our Administrative Professionals Conference! It’s a day of fun and professional pampering. Packed with results-oriented training sessions about the job skills you need to succeed, this is the one event of the year we guarantee you don’t want to miss!


If you're and administrative assistant, executive assistant, office manager, secretary, office coordinator, support staff or administrative clerk ... this event was designed exclusively for you!











Wednesday, April 21, 2010


8:30 a.m. - 4:30 p.m.


Hyatt Regency Atlanta


265 Peachtree Street NE


Atlanta, GA 30303





For more information, contact 


Elizabeth (Liz) Cochran at 404-328-9850 or 


email gearsevents@getingears.com








Proposed Topics





Become an Inner Circle Assistant: 12 Skills for Critical to Administrative Success 


From Chaos to Control


The Art of Professional Communication


Administrative Assistant of Today & Beyond


The Professional Business Image


Moving Forward Through Effective Communication


Underneath It All: Postgraduate Revelations Lift Administrative Assistants to New Heights 


Administrative Excellence: 6 Must Have Skills for Today’s Inner Circle Assistant











